Welcome to

Wyndham School
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The pupils, parents, staff and community are pleased to welcome you and trust you and your family will enjoy being part of our school. We are proud of all who work in the school, our programmes and our learning environment.  We invite you to take a full part in our activities. This booklet will give you some general information about our school. Please do not hesitate to ask for additional information.

Teaching Staff
Kim Scott - Principal
  
                     

Sue Bousfield - Deputy Principal, Teacher Totara
Robina Wilson – Teacher Matai    
Emma Given – Teacher Pohutukawa    
Lynne Trewin - Teacher Kahikatea
   
Hayley Nicholson - Teacher Rimu       
Debbie McDonald – Teacher Kowhai
Whaea Carol – Te Reo teacher
    
Sheelagh Martyn, Megan MacBeth, Melanie Sinclair, Jo Hargest - CRT Teachers

      


Support Staff

Debbie Landreth - Office Administrator 

Bronwyn Holden - Teacher Aide 
Emily Leitch - Teacher Aide
Isaiah Frost – Teacher Aide 

Kanyo Kaeowongsa - Cleaner

Doug Couling - Caretaker
 

Contact details
Landline: 03 206 4780

Cell phone: 0274064780
Email: office@wyndham.school.nz
Website www.wyndham.school.nz
Facebook page: Wyndham School
Board of Trustees
Wyndham Primary School has an active and competent Board of Trustees, who are charged with governance of the school. The Code of Conduct for Boards of Trustees states that "...effective governance is a successful blend of professional expertise and community involvement. This co-operation should lead to effective and positive relationships between the trustees and staff and ensure that the educational well-being of students is maintained."




Members

Chairperson – Leanne Johnston

Principal – Kim Scott

Staff rep – Sue Bousfield

Parent Trustees - Katrine Smith, David Scobie, Amy Blaikie, Casey Eason, Stuart          Cameron 
Board elections took place in June 2019
The role of the Board of Trustees is to govern the School. The day-to-day management of the School is the responsibility of the school Principal who acts as the Board's agent, and whose responsibilities include the implementation of Board policies and decisions.


Board of Trustees' responsibilities fall into three major areas:


(a) Personnel - the people who are employed

(b) Property - the equipment, buildings and grounds

(c) Finance - the funding of the school

Board Meetings
The Board meets on a minimum of 10 occasions during the year. In addition to full meetings, sub-committee meetings are held as required.

The agenda for monthly meetings is prepared at the school and circulated to Trustees prior to the meeting.  

Minutes are circulated to Trustees the day following the meeting. Copies of the meeting minutes are made available in the school foyer.

School Policies
As new policies are written, or policies come up for review, community comment is requested before the policy goes to the Board in its final form.

Meeting Procedures
Board of Trustee Meeting procedure is determined by the Local Government Official Information and Meetings Act 1987. The meetings are therefore open to members of the public except in certain circumstances when the Board may exclude the public from the whole of, or parts of any meeting.  Whether or not members of the public who attend such meetings have speaking rights is the decision of the Chairperson of the meeting.





Correspondence for the attention of the Board, or related to Board business, should be addressed to the school Principal.

Advice of Board Decisions: Decisions affecting individuals are notified to those concerned as soon as possible following the meeting.  Decisions affecting larger groups or the wider school community are advised in either the School Newsletter or Board of Trustees notice.

Consultation


From time to time the Board will seek the views of parents on a specific issue.  Parents are encouraged to respond to such requests, thus playing their important part in the decision making process.

School Charter

The School Charter details the undertaking or agreement between the Board of Trustees and the Minister of Education. There is a copy on display in the foyer of the school. The School Charter was revised in 2018

Visitors to the school – “Open  door” policy

PURPOSE  


(a)
Under our legal obligations of being in “loco parentis” we must value 
our contact and communication with parents, caregivers, guardians, whanau to ensure that a supportive learning environment is maintained. 

(b)
To ensure procedures are in place for people entering and exiting the school grounds and to ensure the safe well-being of students and staff from visitors, parents, caregivers and whanau.

GUIDELINES

1.
The meaning of “loco parentis” is that we must act as the most careful 
of parents in the absence of parents, guardians, caregivers and whanau.

2.
The intention of the policy is to cover normal school activities and 
hours i.e. 9.00 a.m to 3.15 p.m

3.
All visitors, parents, caregivers, guardians and whanau to the school must check in at the office before proceeding onto the school grounds and report back to the office when departing.

4.
Parents: the only exception to checking into the office is when children are dropped off in the morning before school.

5.
Those checking in at the office will sign a visitor’s book located on the 
office counter on arrival and departure.  
6.
The Principal and his/her representatives may have the right to deny 
access.

7.
Staff are required to question visitors on the grounds and if necessary, 
escort them to the office.

8.
Students leaving the school grounds must be signed out at the office and back in when they return (i.e. with an explanation).

9.
Parents wishing to communicate with staff about their child, need to consider that staff may have other priorities during and after the school day. 
· Appointments will need to be made to suit both parties.

· Teachers need to know in advance what the meeting is about.

· All contact is to be made through the school.

· Either party may wish to have support people present and both parties   will have prior knowledge of this happening.
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WYNDHAM SCHOOL IS A SMOKE FREE AREA

PB4L
Positive Behaviour for Learning initiatives help parents, whānau, teachers, early childhood centres and schools address problem behaviour, improve children’s wellbeing and increase educational achievement.

By strengthening relationships and creating more positive home and school environments, we remove barriers to engagement and improve students’ chances to achieve at school and beyond.
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PB4L school-wide looks at behaviour and learning from a whole-of-school as well as an individual child perspective. The framework is based on international evidence.

The Positive Behaviour for Learning school-wide framework, otherwise known as PB4L School-Wide, is helping New Zealand schools build a culture where positive behaviour and learning is a way of life. The framework can be tailored to your school’s own environment and cultural needs.

It’s not about changing the students; it’s about changing the environment, systems and practices you have in place to support them to make positive behaviour choices.

PB4L School-Wide is based on the Positive Behavioural Interventions and Supports (PBIS) framework developed at the University of Oregon in the 1990s. PBIS is now in thousands of schools across the US and there are over 500 School-Wide schools in New Zealand.

Source: Ministry of Education – TKI Website - June 2015

Our Journey - We have been a PB4L school since 2014 and we are excited by how our whole school and community have worked together to make our school a very positive place to be. 

The Team

Team Leader: Kim Scott - Principal

Co-Coaches: Lynne Trewin - Junior School (Room 3)

Sue Bousfield–Beehive, Robina Wilson-Room 6, Emma Given–Room 5, Hayley Nicholson–Room 2, Debbie McDonald–Room 1, Bronwyn Holden, Emily Leitch, Andrea Meyers–Teacher Aides & Debbie Landreth–Administrator. 

School Values
Below are our values and what they mean for our place; these posters are displayed around the school, for everyone to see and be proud of.
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Rewards and Positive Behaviours

Free and Frequents 
“Wyndy” - students can receive a Wyndy for showing behaviours that support our school values. These can be given to students from any significant figure in the school (teachers, teacher aides, school helpers etc.) at any time during the school day. At the end of each term there is a treat/reward for students who have received a certain amount of Wyndys.

Intermittent Rewards
In assembly, every second week, five certificates (3 aiming high and two values) are given out by class teachers to students for continued effort or progress in any area. 

Long and Lasting
At the end of year prize giving, the senior students can be rewarded for various efforts they have shown throughout their time at school (aiming high, diligence, sport, culture etc.). Students are rewarded with a trophy (represented each year) and a certificate to keep.

Parent Teacher Association 
This group aims to; 

· promote communication and co-operation between parents, teachers and the wider community for the education and welfare of the pupils.
· raise funds for equipment that would otherwise be unobtainable.

  Meetings are held during term time, and concern matters of interest to parents and staff. All parents are notified of these meetings in the school newsletters and are invited to attend. Other activities, such as working bees or fundraising occasions are also held and parents are kept fully informed of these.
School Hours
8.50 am – 3.10 pm 

Interval: 10.10 am – 10.30 am

Fruit/Vege Break: 11.30 am – 11.40 am
Lunch: 12.40 pm – 1.30 pm
Parents are asked not to send children to school prior to 8:30am. Pupils who normally have lunch at school may not leave the school grounds, unless a note is brought to the Duty Teacher, or the School Office is informed by telephone. 
Pupils are expected to have left the school grounds by 3:20pm, unless they are under direct parental supervision or attending sports coaching sessions.
School Terms - 2022
Dates of terms, and other holidays are notified to parents in the school newsletters and on the School App. 
Term One: 1 February – 14 April
Term Two: 2 May – 8 July
Term Three: 25 July – 30 September
Term Four: 17 October – 9 December   


School Office
The school office hours are: 8:30 am - 12:40pm and 1:30pm - 3:30pm.

The office is not always staffed. At these times, messages may be left on the message pad or if the matter is urgent, please follow the instructions left at the office counter.

School Accounts
Accounts will be sent home periodically if there has been anything purchased like stationery, second hand school uniform or sports subs. Payment can be made to the school office by cash or preferably by direct credit to 03-1750-0305633-000 using the student’s name as a reference.
Absences

Pupils are required to attend school daily. If a child is to be absent through illness, or for other reasons, parents are asked to advise the school prior to 8.55a.m. Notification can be made by; phone message, a note from a sibling, through the School App, or by text message to 0274064780. If leaving a message please state child’s name, room, reason for absence and expected date of return. It is a MOE requirement that a reason must be given for the absence.
At 8:55 a.m the morning roll is taken in each class (those students arriving after this time will be marked as late) and again at 1.35pm. If there are pupils whose absences have not been notified to the school, the school endeavours to locate the missing pupils, by telephone calls, or as a last resort, by withdrawing a teacher from the classroom to travel to locate the child, and by notifying the police. This policy was developed in consultation with parents as a response to concerns over several incidents of abduction elsewhere in New Zealand.

Parents are encouraged to make after school appointments for doctor's visits, orthodontic treatment, etc. The school is aware that at times such appointments may mean the child must be withdrawn from school.

School Transport
Wyndham Township
Pupils who live within the town are encouraged to walk in neighbourhood groups, to provide support for younger pupils. Year 5 and 6 pupils provide a crossing patrol from 3.00 – 3.15pm to escort pupils across Florence Street at the crossing. Regular Road Safety sessions are taken to encourage observation of road rules. Bike stands are provided for the older pupils.  

The school follows the Police Education Officers’ recommendation that only children over 10 years bike to school. Helmets must be worn.

Bus Pupils

The current school bus policy, developed by the Board of Trustees in consultation with parents, is as follows:

If you wish to have your child travel on a bus other than his/her usual bus you, as a parent, approach the Bus Controller (Mrs Kim Scott) and the bus driver involved. School transport is a privilege, not a right, and for this reason it is likely that only those requests of a significant nature will be dealt with by the Bus Controller.

Emergency situations: The view of the Wyndham Primary School in terms of what makes up an emergency is quite clear - An emergency is a set of circumstances which may arise in a way that could not have been foreseen earlier that day.  In such cases it will not be possible to provide written advice and parents should therefore telephone Wyndham Primary School to ensure the safety and welfare of pupils involved.


Day to Day Procedures: If your child is not going to be travelling by bus on a particular night, please send a note along with your child on that day or telephone/text the school, explaining the alternative arrangements. It is essential that we have notification from you, as the school's policy is to put all children on their bus unless we are informed differently by you. We cannot take a child's verbal information that he/she was not to go on the bus. If your child is not going to be on the bus on a regular night, one parent notification to cover the number of weeks involved will be sufficient.

School policy states that only children who are registered on the Wyndham School bus roll may travel on school buses. It is NOT possible for town children to use the buses as a taxi service to visit after school, attend birthday parties or similar activities.

Lunches
It is usual for pupils to have something to eat at Interval (10.10 – 10.30am). The New Entrant Teacher will remind pupils they are to eat only "morning tea" at 10.10am, to ensure food is left for lunch! 
Fruit or vegetables can be eaten at Fruit/Vege Break (11.30 – 11.40 am).
Pupils having lunch at school are required to sit quietly, under supervision, from 1.15 until 1.30 pm to allow pupils to eat their meals.

Lunch Orders: it is possible for pupils to order lunch prior to 8:55a.m daily from the office.  Please put your child’s name and order on an envelope with the money inside.
A list of available food and prices is printed in this booklet and any updates are put on the school Facebook page.

Pie Warmer
A pie warmer is available for student use. Lunches should be well wrapped and clearly named. Wrapping or containers need to be heat​proof, plastic or gladwrap is not suitable.

Pupils are asked to avoid glass bottles or containers for safety reasons.

Communication
The school places great emphasis on the needs and development of each child as an individual, and as a consequence, good communication is necessary between parents/caregivers and teachers for the benefit of each child. Communication occurs in the following ways:
Informal Discussions

These discussions are very valuable and parents are encouraged to discuss any matters of concern, or support, with the class teacher. They can occur before or after school hours. It may be easier to telephone the school to make a time to meet a particular teacher.

Reports

These are sent home at the end of the second term and the fourth term. The reporting is based on the objectives covered for the curriculum areas throughout the year.

Interviews
These take place in Term 1 and Term 3. Parents/caregivers and pupils are invited to meet the teachers to consider the progress of each pupil, and to set goals for each child.
School Newsletters

Newsletters are available on the School website and sent through the school app and Facebook page.

Parent Involvement
This happens in a variety of ways. These include:

(a)
communication


(b)
consultation in a range of areas

       
(c)
assistance with programmes e.g. sports, field trips, class programmes

(d)
working bees for equipment-making, library and resource maintenance

(e)
observation of programmes

The School has a Behaviour Management Programme called PB4L.
Class Trips
From time to time, classes may go outside the school grounds for visits. Parents are encouraged to support these trips. On enrolment a day trip permission form is given out requesting permission for children to be able to take part in programmes outside the school. This permission covers the time that children attend Wyndham Primary School. Relevant information is provided prior to any trip proceeding.

HEALTH
Parents and teachers need to share their knowledge of each child's health to ensure maximum support is available.

Public Health Nurse

The Public Health Nurse visits the school on a regular basis.  She will attend to any concerns of parents or staff and will refer pupils to other agencies if necessary.

Health assessments are carried out for all five year olds after school entry.  Parents are advised when the Public Health Nurse will do the assessment, and are urged to attend.

Our Health Nurse is 

Sarah Liggins-Walters Ph. (03) 211 0016    
Cell Ph. 027 2990788
School Dental Nurse
The Mobile Dental Clinic visits the area once a year and is based at Wyndham School.  It is next due possibly mid-year 2021
For any urgent matters please contact Birch Lane dental in Gore 03 2039042 or The Southland School Dental Service 03 214 5774

Sickness and Accidents
Occasionally, a student may become ill while at school or may have been involved in an accident. The school has a sickroom with First Aid equipment, beds and blankets for pupils.   

In an emergency the First Response and parents will be contacted. 

If a child is unwell parents will be contacted to take their children home or to their doctor.

Parents are asked to provide the school with one or two emergency numbers of close friends, or relatives, who can be contacted in the event of serious illness or an accident. 

If possible, this should be some-one other than a regular shopping or travelling companion.

Where the school is unable to contact a parent or adult at the emergency numbers the school will attend to the necessary medical treatment using the child’s doctor,

The Wyndham Medical Centre or the ambulance.

Asthma
The school maintains an asthma register, which contains detailed information on pupils with asthma.  This is updated at regular intervals. Asthma medication is encouraged to be sent to school and is kept in the first aide room. This needs to be labelled with the child’s name and the dosage required.
New Entrants

Parents are asked to inform the school of any special concerns or needs of their children.

It is important that new entrants are independent in toilet matters, understand the importance of handwashing, and know how and when to blow their noses.
Headlice

The children’s hair is checked when necessary.  If lice are discovered you will be phoned and asked to collect your child so that treatment can start straight away.  If it is not possible to collect your child, a note will be sent home and children are expected to remain at home until treatment has begun.
Pre-Entry Visits

Children are invited to take part in the pre-entry programme for 3 Wednesdays prior to enrolment.
Specific details are available from the Principal.

Enrolment Procedures

Pupils are generally enrolled on the morning of their first day (on their 5th birthday or immediately following it). Alternative arrangements can be made where necessary.

Parents are asked to be at school prior to 8.40am - classes start at 8:55am. Enrolment is usually done by the school principal. The following information is required:

•
Name, address and telephone number

•
Verification of birth date (Birth Certificate)


•
Immunisation Certificate


•
Name and telephone number of 2 emergency contacts.

•
Name and telephone number of your doctor.



•
   Any health details the school should be aware of eg asthma, allergies

•
Access arrangements we should be aware of.

A stationery list will be issued on request.
Homework

A copy of the homework policy is shown below. Parents are encouraged to seek the advice of the class teacher if problems arise.

WYNDHAM PRIMARY SCHOOL HOMEWORK
Rationale: it is desirable for children to establish good work habits beyond the classroom and to realize that learning is a shared responsibility between parent, child and school.

Purpose: 

· To encourage independent work habits.

· To practise/consolidate skills learned during class sessions.  

· To further the links between home and school.

· To provide parent information about classroom programmes.
Broad Guidelines: 
· It is expected that all children will have homework at sometime during week evenings.
· Daily reading at home will be encouraged at all levels.  

· In the Junior School homework will be mainly reading to, by, and with the child.

· As the child progresses, spelling, basic facts (mathematics), tables and research skills will be introduced.

· Some form of checking system between home/school will be established.

Conclusion: good individualized learning patterns can develop from sound homework practices.

School Requirements
Stationery:  At the beginning of each school year, pupils are issued with a list of required stationery. The school holds a small quantity of stationery for sale at the school office.  A price list is printed at the back of this booklet and updates are in school newsletters on a regular basis.
When stationery is required throughout the year a note for the required amount of money is sent home and the stationary issued when the cash is presented. 
Children are asked to bring any usable books (left from the year before) on the first day of the new school year when stationery is dealt with.

Goods are sold at mostly regular retail prices. 

Other items needed (all named)
· A school bag for carrying lunch boxes and books etc. is vital.

· A pencil case for pencils etc. helps keep things together.  

· Slippers or indoor footwear when gumboots are worn to school.

Physical Education: Daily fitness programmes are an integral part of school life and all pupils are expected to participate. Parents are asked to inform the class teacher if their child is to be excluded for medical reasons.

Children need suitable footwear for the fitness programme. Jandals or heeled shoes are not appropriate for this activity. Physical education skills lessons are scheduled daily for all classes.

Swimming occurs in Terms 1 and 4 in the heated pool and all pupils participate. Emphasis is on water safety as well as swimming ability.

Interschool Activities: Interschool activity, on both participation and a competitive basis, occurs on a term by term basis with other schools in the Lower Mataura Valley and beyond.  Parents are informed of such activities in school newsletters, and are encouraged to attend and provide support for them.

School Sports: Sports sessions are held for pupils and at times suitable clothing may be required e.g. shorts for gymnastics and a change of clothes for outside activities to protect the school uniform.
Winter and Summer sports are arranged by local clubs especially rugby, netball, tennis and T Ball. Information regarding these clubs will be on the website and in newsletters at the appropriate time.

Wyndham School Uniform Policy
Purposes:

· Pupils feel they belong to the school and feel more commitment to the school

· The school develops a more positive image in the local community

· Pupils then have their self esteem raised

· When all pupils wear the same dress, differences between pupils are reduced and this also reduces isolation and bullying

Uniform Guidelines:

· The school uniform schedule is part of this policy

· Class teachers have the authority to insist that children wear the correct uniform

· The principal has the authority to use her discretion in all uniform and appearance matters
SCHOOL UNIFORM SCHEDULE
Any combination of the following may be worn and are available at “The Warehouse” Gore.
Boys

· Plain royal blue short or long sleeved polo shirt OR plain royal blue skivvy

· Plain royal blue sleeveless polar fleece vest OR plain royal blue half zip long sleeved polar fleece jacket

· Plain navy or black shorts OR plain navy or black track pants

· Plain navy, black or white socks

· Plain brown or black shoes, plain gym shoes or sandals 
Girls

· Plain royal blue short or long sleeved polo shirt OR plain royal blue skivvy

· Plain royal blue sleeveless polar fleece vest OR plain royal blue half zip long sleeved polar fleece jacket

· Plain navy shorts OR plain navy track pants OR school pinafore OR school skirt

· Plain navy, black or white socks 
· Plain navy, black tights

· Plain brown or black shoes, plain gym shoes or sandals 

Boys and Girls

· Royal Bucket Sunhat

· Fold away Royal Blue Parka (optional)

· School jackets in black or blue can be worn in class, all other colours may be worn to and from school but not in class.

General guidelines

· Safety vests are provided and must be worn to and from school everyday

· All clothing must be named

· Hair should be natural in colour and long hair must be tied up.

· Jewellery is discouraged as it can be dangerous when playing/participating in Sport/PE

· All shorts, track pants, tops and polar fleeces should be plain (no league shorts or logos thanks)
· All pupils are required to wear footwear to and from school
Availability

· Pinafores, skirts, shorts, track pants, polar fleeces, tops and sunhats are available at The Warehouse.

· There is some second hand uniform available. Please ask at the school office to view these.
· Students not in uniform will be sent to the office to borrow a uniform for the day and parents will be notified by letter.

School Safety Vest & Sunhats: These are issued annually and belong to the school. They are temporarily named with the child’s name on a stick on label. Parents are asked to keep them as clean as possible and also pay for any lost items. Vests are taken in at the end of each term for repairs and cleaning. The vest and sunhat are to be handed in before a student leaves Wyndham School.
Lost Property

A "Lost Property" box is kept for all lost clothing and other items.  Parents and students are urged to check this for missing items. This is located in the office.
School Resources
A number of school resources may need to be taken home from time to time for pupil use. It is important that the pupils learn to accept responsibility for school property, and to return them promptly so others can make use of them. Such resources may include:

· home reading books


· library books / kindles
· maths text 

· dictionary / atlas
Support Services
A number of support services are available to the school:

· Health Nurse
· Police Education Officer

· Special Education Services - Speech Therapist

· Vision and Hearing Technician
· Resource Teacher of Learning and Behaviour (RTLB)
 

· Resource Teacher of Literacy (RTLit)
   

· Advisors from Otago University Teachers College Southland Campus.

The need for these services will be assessed by the school and you will be contacted to discuss details before any of these services are “engaged” for your child.

Library Books

All children are provided with the opportunity to borrow from our school library. Your child’s teacher will inform you of your child’s library day. Books may be exchanged during class library time. Children are responsible for the return of books borrowed. If a book is not returned the policy of the School is for the parents or guardian of the child concerned to be sent and account for the book's replacement. Younger pupils are encouraged to return library books to their bags so books are available to be changed regularly and are less likely to get misplaced. Appropriate care and treatment of books is constantly reinforced.

BOOK CLUBS: Ashton Scholastic Book Club catalogues are distributed several times per year. Parents are able to buy books and the school receives commission from sales in the form of free books. Family orders for Book Club purchases can be collated by parents and sent to the school office in one envelope with one cheque. Please make cheques out to “SCHOLASTIC N.Z. LTD”.

Personal Property

From time to time pupils bring personal belongings to school for use as resource material and as toys.

Resource Materials
When pupils bring personal items eg books, posters or other objects for use in classroom activities all possible care is taken.  Very fragile or valuable items may not be suitable for the classroom environment.

Toys
Many pupils bring sports equipment eg balls or skipping ropes or toys for use at intervals.  This encourages activities and is most acceptable.  All equipment must be clearly named. The School cannot take responsibility for damage which occurs to these items.
Orders can be made at the school office on Mondays, Wednesdays and Fridays
PLEASE NOTE THIS MENU IS SUBJECT TO CHANGE
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Menu

Fruit Yoghurt $1.50

Snack Pack

(fruit, chips, muesli bar, raisins) 8200

Chicken Tender $1.00
Waffle $2.00
Rookie Cookie $1.00
Sausage Roll $2.00 <
(Hclz)vivzazl?an ) e
e $2.50
Sandwich $3.00

(chicken roll, ham & cheese)

Wrap
(chicken, lettuce, cheese) $3.50
Fruit pottle $1.50
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Responsibility


Be honest


Do my best


Look after our place


Be prepared for learning





Respect


Use good manners


Believe in yourself


Accept difference


Include others





Consideration


Care about manners


Be positive


Play fair


Make good choices





School App


How to get it: Go to the App Store on your Apple or Android device and search ‘SchoolAppsNZ’ to download the app onto your device (it is free to download).


Then search ‘Wyndham Primary School’ to find our app.  This will automatically make an app icon on your device and you simply need to log in once and you will be ready to receive all alerts, newsletters and the calendar etc. 
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